Today's date

Mr. Richard Lawrence

45 Penquin Place

Bronx, NY  10466 

Dear Mr. Lawrence:

As per your request, I have compiled a list of hotels that should meet the needs of your scheduled trip to San Francisco.

Since you indicated that you will be attending the Computer Expo while you are there, I have also listed hotels that offer a discount to attendees. 

San Francisco Hotels with a Business Center:
The Cayman Island information is listed below:
Hotels in the Cayman Islands Offering Diving Accommodations:
Hotels in the Cayman Islands Offering Free Diving Instruction:
I am enclosing several brochures which will provide you with pictures of the hotels listed above and information on the vacation packages available in the Cayman Islands.

When you have decided upon a hotel, please let me know, and I will make your complete travel arrangements.

Sincerely,

Marietta Dunn

Travel Representative

md/yo

enclosures
