Word 97 for Windows is simple to use since you can begin typing as soon as you enter the program.

The Word 97 for Windows program sets the way text will lay out or “format” on a page.  For example, margins are set for 1.25” on the left and 1.25” on the right; line spacing is automatic; tabs are set to advance the insertion point ½ inch each time the Tab key is pressed.  Formats may be changed at any time and as many times as desired throughout the document.

